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MAKE A PAYMENT 
There are several ways to pay an application fee. Options include making a payment by 
phone, sending a check to the District (referencing the Application #), or paying online by 
credit card or eCheck (during and after the application submittal). 

If you have submitted your application online already and would like to make a payment 
online, you will need to log into your account. 

1. Located on your home page, click on ‘Make a Payment’ and then click on 
‘Proceed to Payment’. 

 

 

2. Click on the appropriate permit category type, enter the Application ID and select 
search. 
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3. In the results field click on the APP ID bar and the required payment information 
will appear.  You can view the Fee Schedule by clicking the drop down. 

 

 

 

PAYING BY CREDIT CARD 
 

4. Select credit card as the payment type and then enter the payment amount in USD 
funds (decimal format). 
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5. Enter the card details. 
 

 

6. Enter the billing address for the card. 
7. Select ‘Check Address’ to review the accuracy of the billing address provided. 
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*** The results will identify a matching address or provide a list of suggested 
addresses.  Verify address information and make the appropriate changes as needed. 

 

 
 

8. Select ‘Process Payment’ to submit the credit card payment. 
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PAYING BY RECEIPT 
In special cases, you may have made a payment, obtained a receipt and still need to apply the 
fee to your submitted application.   

To pay by receipt, you will need the receipt information. 

1. Select Receipt as the payment type and then enter the payment amount in USD funds 
(decimal format). 

 

2. Enter the receipt number located at the top of the receipt. Do not enter the hypen. 
 

 

 
 

3. Select ‘Process Payment’ to apply the fee to the submitted application. 
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5. After selecting process payment, you will receive a popup to confirm or cancel the 
payment. 

 
***Selecting ‘Confirm’ sends your payment to Point & Pay, a third-party payment 
service. 

 

6. Once your payment is successfully confirmed, you will be able to download or email 
the receipt. 

 

PAYING BY ECHECK 
Before utilizing the eCheck payment method, please check with your bank/organization to 
confirm your account will authorize a payment by eCheck. 

1. Select eCheck as the payment type and then enter the payment amount in USD funds 
(decimal format). 
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2. Complete all fields under the Bank Account Information and Account Holder Information 
sections, including the billing address information. 

 

 

3. Select ‘Check Address’ to review the accuracy of the billing address provided. 
 
*** The results will identify a matching address or provide a list of suggested 
addresses.  Verify address information and make the appropriate changes as needed. 
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4. Select ‘Process Payment’ to submit the eCheck payment. 
 

 
 

5. After selecting process payment, you will receive a popup to confirm or cancel the 
payment. 

 
 

***Selecting ‘Confirm’ sends your payment to Point & Pay, a third-party payment 
service. 

 

6. Once your payment is successfully confirmed, you will be able to download or email 
the receipt. 
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