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PURPOSE

The Southwest Florida Water Management District (the District) is authorized by Part IV of
Chapter 373, Florida Statutes, to issue Environmental Resource Permits (ERPS) for the
construction, operation, alteration, abandonment, or removal of any surface water management
system (SWMS). A SWMS may include retention areas, drainage swales, detention ponds, and
wetland areas.

You may use this portal to apply for a permit and submit the required information electronically.
If you are not sure which documents are required for a permit, please use the ERP Search tool
to view a copy of a permit and its conditions. (Please note that some older permits are not yet
available for online viewing, and those permits would need to be obtained from our public
records department.) Much of this information can be submitted online, using the District’s
ePermitting system.
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http://www18.swfwmd.state.fl.us/ERP/ERP/Search/ErpSearch.aspx

CREATE AN ACCOUNT

In order to submit an Environmental Resource Permit (ERP) application through the Southwest
Florida Water Management District’s ePermitting portal you need to become a registered user.
Follow the step-by-step guide to create an account:

1. Using Google Chrome, navigate to the District’'s ePermitting Portal at the following address:
https://www19.swfwmd.state.fl.us/ERPPortal/Login.aspx

Environmental

Resource Permit

First time here?
Log In
Are you a current Permittee on an ERP Permit?

User Name
Password
Remember me next time.

If you have not been a Permittee on an ERP Permit.

» Register now!

Florida Water District
2370 Broad Street, Brooksville, FL 34604-6809 (Gaugle map)
Telephone: 3527543436 or 1-800-423-4476 (FL o) ext. 5678

2. Click the link.
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https://www19.swfwmd.state.fl.us/ERPPortal/Login.aspx

3. Review the Electronic Transaction Agreement and select ‘I Agree’ or ‘| Disagree’. If you
select ‘I Disagree’, you will not be able to use the District’s ePermitting system. Click ‘Next’.

Electronic Transaction Agreement

»

‘When you provide a user name and password to initiate electronic transactions with the District, you are establishing an
Electronic Account that enables you to send and receive documents and information electronically to and from the District.
By creating this Electronic Account, you agree to the following terms and conditions for conducting electronic transactions  |=
with the District. Read the entire agreement and make sure you understand it before accepting it. If you do not agree with the
following terms and conditions, then you will need to apply for a permit or license or provide compliance data on paper and

physically submit such application or compliance data by regular mail or other delivery to the appropriate District office.

1. Required Information. All required information fields must be filled in before an application or compliance data can be
submitted electronically to the District. All required attachments must be included where indicated and be in an
acceptable format as specified before the application or compliance data can be electronically submitted to the District.

2. Fee Payvment. Payment of the application fee is required at the time an application is submitted on-line to the District.
On-line payment of application fees can be processed through use of a credit card, debit card, or through submittal of
payment at a District office for which you will be provided a receipt number to enter during the on-line payment
process. Note that payment by credit/debit card is provided as a service for which a nonrefundable convenience fee
may be charged by the credit handler for use of this service

3. Receipt of Electronic Application or Compliance Data. Electronic transactions with the District comply with the
Uniform Electronic Transaction Act, Section 668.50 , Florida Statutes. Accordingly, an electronic record is considered
to be received by the District when the record enters the District's information processing system designated for the

e nnn af manaisine ko alantmanic manned and fanme ndhink thoa TErtwind 2o nhla 20 sadwineen 3ho alactennin seoned 2noa freee

(01 Agree © IDisagree

4. Enter the required information (*) and click ‘Next’. The password must be at least eight
characters long.

Account Information

. Help
Party Type Individual v
First Name* Exn Ag
* Required Field

Middle Initial
Last Name ™ Wenhington
Address1* [1Z3 broad st
Address 2
city® lbrocksville
State * FL v
ZIP Cade * pa60s
Phone Number*  [352 -[52 -[523
Email* [eryn worthington@swiwmd state f
Confirm Email*  [eryn worthington@swiwmd state f
h Florida Water M. District Headquarters

2370 Broad Street, Brocksville FL 34604-6890 (Gons

Telephone: 352-754-3436 o 1-800-423-1476 (FL oaly) ext. 5678

5. You are now a Registered User.
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PERSONAL ACCOUNT VERSUS COMPANY ACCOUNT

This account can be a personal account or a company account. Please note that the email
address that is established with this account will be the recipient of all correspondence from the
District, including permits.

For some entities, it may be beneficial to have all information routed through one account, with
one particular email address for dispersion to the appropriate individuals. This type of account
would need to be set up as an “Organization” account with the name and address of the Firm.
A single email address for the company would need to be provided and all staff should be
advised against changing the email address, as it would affect all permit applications currently
under review. There is an opportunity in the application submittal process for individual
engineers to input their name and email address.

By establishing a single log in for a company it may provide a single stop for all staff to access
the applications. There would be a single log in and password for this account. For others, it
may be more beneficial to have each individual establish their own account for their own
projects.

CREATE NEW APPLICATION

In order to submit an Environmental Resource Permit (ERP) application through the Southwest
Florida Water Management District’'s ePermitting portal, follow the step-by-step guide provided
below:

1. Using Google Chrome, navigate to the District’'s ePermitting Portal at the following address:
https://www19.swfwmd.state.fl.us/ERPPortal/Login.aspx

Environmental

Resource Permit
2 S

First time here?

Are you a current Permittee on an ERP Permit?

If you have not been a Permittee on an ERP Permit.

'WMIS Browser Cs y: Internet Explorer versions 8, g and 11 y mode, and Firefox versions up to 29.0

Page 4 of 36 ERP Application Noticing Guide for ES 04/06/2018

Document ID V4.4



https://www19.swfwmd.state.fl.us/ERPPortal/Login.aspx

2. Under ‘Log In’, enter your User Name and Password. Click m

The ePermitting home page will allow you to begin a new application, view current applications
(submitted and draft), update account information and view the ERP Information Manual, forms,
and other supplemental information.

3. To submit a new application, select the ‘New Application’ link.

SOUTHWEST FLORIDA WATER MANAGEMENT DISTRICT

nyil'_ohn@al

. . Environmental Resource Permits
Hi, Eryn Worthington (logout)
An Environmental Resource Permit (ERP) is required before beginning any construction activity that would affect wetlands, alter surface water flows, or
Address:123 broad st

City: Richmond Ell, Ontario

contribute to water pollution. The Southwest Florida Water Management District is authorized by Part IV of Chapter 373, Florida Statutes, to issue permits

for the construction, operation, alteration, abandonment, or removal of any surface system. The below Envi Resource Permits
ZIp:lEadg issued by the District relate to these activities:

Email: ervn.worthington@swiwmd.state.flus

+ Conceptual Permit

+ Conceptual Permit - Urban Infill or Redevelopment

+ Individual Permit - Construction

Available Options + General Permit - Construction

r—— Depending on the project for which you are applying, and the information provided, you may find that you are exempt from requiring a permit. However do

not assume you are exempt. For further information about the permitting process and permit types, see the "tools and downloads” section on this screen. You

may begin a new perunit application by clicking on “Nexw Application”. You may viev perits already in progress or submitted by clicking on “View

Phone: (352) 796-7211

" You may edit ion by clicking on “Your Account”.
Tools and downloads
eCompliance
« Envir Resource Permit ion manual
« Forms The Southwest Florida Water Management District (the District) is authorized by Part IV of Chapter 373, Florida Statutes, to issue Environmental Resource
« Suppl ital informati . : 9 .
uppiements lomation Permits (ERPs) for the construction, operation, alteration, abandonment, or removal of any surface water management system (SWMS). A SWMS may

« eCompliance Guide

« Application and Response Submittal Guide include retention areas, drainage swales, detention ponds, and wetland areas. Most of the District's ERPs require certain forms and other information be

subitted to ensure compliance with the conditions of the permit. Since these permiits are tied to specific parcels of land, a new owner of a parcel covered by a

‘permit becomes responsible for complying with that permit. You may use this portal to search for a permit and submit the required information electronically.
If you are not sure which documents are required for a permit, please use the ERP Search tool to view.a copy of a permit and its conditions. (Please note that

some older permits are not yet available for online viewing, and those permits would need to be obtained from our public records department.)

Southiwest Florida Water Management District Headquarters
2379 Broad Street, Brooksville, FL. 34604-6899 (Google map o emailus™
« email our WMIS help desk™=

‘Telephone: 352-754-3456 or 1-800-423-1476 (FL anly

4. Enter the Project Name, indicate who you are in regards to the application and click ‘Save’.

: . Help
Project Information
* Note: By continuing with the application you are certifying that
Project Name you have obtained permission from the owner to prepare the
External Submittal and Response Guide - N q
P application and submit on his/her behalf.
Who are you? *
¥ Permittee Engineer / Consultant
Engineer / Consultant Firm Contacts - Other
Operation and Maintenance Entity |/ Permittee - Other

CANCEL SAVE

NOTE: The designation you choose should be consistent with the type of account that was
established and used to log in for this permit application. For example, if an Individual account
established and used for this application, the Engineer should select Engineer/Consultant. If a
Company account was used, select Engineer/Consultant Firm. There will be a section to add
an individual or company to the record later in the application process.
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After clicking ‘Save’, you will be directed to the Application Process overview screen.

5. Click ‘Next’ at the beginning of each step.

SOUTHWEST FLORIDA WATER MANAGEMENT DISTRICT

Enyildnmhl ot

New Applicatio View Applications View eCompliznce

Logout
L. Application Progress
Application Process i
Permit Information A Notstaned NEXT @ 3% Complete
Help
General Information
A Notstarted To continue the application process, please select the
P — “NEXT” button. If you did not complete a step while you
cation Information
A Notstarted were in progress, select the “CONTINUE” button.
Attachments A\ Not Started Vou can close this application and leave it at any time. The
system will automatically save the changes. Return to the
Submit and Pay A\ Notstarted application by selecting the “View Applications” link that

appears on the Welcome screen, and then selecting the

“Continue” linknext to the appropriate application.

If you have additional questions or need assistance, please

visit our website for additional information, or contact the

ePermitting Help Desk at 352-754-3456 or

WMISHelpDesk@watermatters.org

* Required Field
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PERMIT INFORMATION

1. There are several permit types depending on the scope of the project. Make your selection
based on the type of permit you are applying for. If unsure, a pre-application meeting with
District staff is recommended.

Permit Information
Exemption
General
Standard General (Modification Only)
Individual
Miner System (Modification Only)
Petition for Formal Determination
Conceptual

Site Condition Assessment (Medification Only)

Once you have selected a specific permit application type from the list above, an additional
page will display requiring more specific information. This screen will be different for each
application type. All application types will allow you to specify which Rule you are applying
under.

Application Progress

Individual _
N N . 13% Complete
Statewide Environmental Resource Permit
Individual Environmental Resource Permit Help
pplication for permit modification to extend the existing permit duration of a construction permit - Individual The Rules page displays the permit type and associated rules

) i that would be applicable based on selection that was made in
Major modification request .

the previous screen.
Minor modification request
Please select the radio button for rule that is applicable to this
application.
Resource Permit (Modification Only) =2
Arequest tomodify an individual permit by subrittal of an Environmental Resource Permit Modification

If you are unsure of the rule that should be selected, please

Application for permit modification to extend the existing permit duration of a construction permit - Individual visit our website for additional information, or contact the

A, . S . 5 - ePermitting Help Desk at 352-754-3456 or
Arequest tomodify an individual permit by submittal of an Environmental Resource Permit Modification Short Form - >
N atermatters.org

Executive Order * . .
Executive Order Permit Extension Request Rule Required Field

2. Select the correct permit application type from the list and click ‘Next’. This completes the
first step of the process.
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GENERAL INFORMATION

1. Now that the permit type has been chosen, the next step is to complete the General

Information. Click ‘Next’.

Application Process

Permit Information

N/ Finished

FINISHED @

General Information

£ Mot started

NEXT &

Location Information

£ Not started

Attachments

£ Not started

Submit and Pay

A4 Not Started

APPLICATION TYPE

2. Click on the appropriate response below. Note: Grandfathered ERPs will only allow the
modification option. Exemptions and General Permits will skip this screen completely:

Application Type

Statewide Environmental Resource Permit

Individual
I this application for a mitigation bank?

Type of activity for which you are applying

New Construction

If reapplying for an expired, denied or withdrawn permit/application,

‘provide the previous permit number

Modification of a system previously permitted by SWFWMD or DEP. Provide

previous permit number

No v

Alteration or operation of an existing system which was not previously permitted

by SWFWMD or DEP

NEXT®

Application Progress

I

23% Complete
Help

The Application Type page displays the permit type and
activity that would be applicable based on selections that

wwere made in the previous screens.

Please select the radio button for rule that is applicable to

this application.

« New Construction: Select this option if there is no
existing surface water management system. If there

was a previous, uncompleted permitted activity that

meets this selection, please provide the permit
number or ERP Application ID.

+ Modification: Select this option f there has beena
previously approved permit(s) within the project
area. The type of modification will need to be
identified in addition to the permit number or ERP
Application ID.

+ Aproject to repair, replace, or maintain existing

functional pipes or culverts of an existing stormuwater

system: Select this option if the project meets this

* Required Field

Depending on the selection, more information may be required.
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PARTY INFORMATION

1. Your account information will populate as a Party, depending on the selection you made
earlier. To add additional contact information for the permit application including the
Permittee (required), Engineer/Consultant, Engineer/Consultant Firm, and/or other contacts,

click ‘Add’.

L C & hitps//wwwymwmis02d swhwmd state flus,

i dgps () DRAFTERP RevMan €D Vignette Logn [3 Kranos Warklorce Ce

[ SWAWMD Cash Rece

3) Deshbosrd €t [} Prod - Comesponder (@ Colab [ FootPrints Senvice Ce: [3 WMIS Links (] Imported From (£ §% Visio () 29 Relesse Notes (F (] Ovenview - Visusi St [1 New Tab

Party Information

‘Provide the information about the contacts for this permit application. Permitte is required 1o continue. For applications with multiple permittees, please select the "Permittee - Other” Contact Type. You
‘may enter as many of those types of confacts as needed. You can add a new party, by clicking Add below

Party Name Ervn Worthington
Contact Type Permittee | |

Address 123 bread st brooksville FL 34604
Telephone Number Business 352-352-3523
Email eryn.worthington @ swivind.state flus

@ Back

Southwest Florida Water Management District Headquarters

2379 Broad Street. Broskvills,
Telephone: 3527543436 ot 10

231476 (FL cel) ext. 3678

NEXT @

Application Progress

Help

To include additional contacts, dlick the ADD button. You

can add the following contact types

Permittee: A person or persons to whom the District is

issuing a permit who typically owns or controls the property.

Engineer/Consultant Firm: The engineer or consultant

firm responsible for the project's design.

Engineer/Consultant: The engineer or consultant

responsible for the project’s design.

Operation and Maintenance Entity: The proposed
entity that will be respensible for the operation and

maintenance of the stormwater facility.

‘Contacts — Other: Any other individual or entity with

interest i this project, This may mean amvironmental

* Raquired Fisld
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2. Select the Contact Type, Party Type, First Name and Last Name, then click ‘Save’.

Save

Fill out information below and click save button below

* . .
Contact Type Permittee [C] Engineer / Consultant

["] Engineer / Consultant Firm ["] Contacts - Other
[ Operation and Maintenance Entity [[] Permittee - Other
Party Type™ Individual -
First Name* Ima
Middle Initial
Last Name ™ Applicant
Address1®

Address 2
City®
Country * United States
State ¥ FL -
zip*
Phone Number *

Email *

3. If a Party already exists, you have the option to click on ‘Use Party’.
4. |If the Party does not already exist, or there is information that is incorrect, click the ‘Use
Party Entered’ box, and then complete the Party Information.
Save

Below is a list of parties found in are system that match the party you entered. You can select an existing party by clicking on the Use Party button or
click the use Party entered button to use the party that you entered.

Party Name Address City Phone Email Address Action

Ima Applicant 2379 Broad Street Brooksville

352-7967211  debra.harper@watermat... LUseParty

Use Party entered ” Cancel ]
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5. Once you have all of the Parties entered, click ‘Next’.

wewwvmwmis02d swhwmd state flus/ERPF

[} SWRWMD Cash e

€ > C # &bup

* Agp: ) DRAFTERP RevMar. () Vignete Login [} Kronos Workforce C ) Dasbosrd £t [} Prod - Comesponder @ Collab [ FootPrints Service C

[3 WIS Links () Tmported From 1t §¥ Visio () 29 Relemse Niotes e (3] Overview - Visusi St [3 NewTab

Party Information

Provide the i bout the contacts for th t apph
‘may enter as many of those types of contacts as needed You can add a new party, by clicking Add below

Party Name Eryn Worthington
Contact Type Permittee | | |

Address 123 broad st brooksville FL 34604
Telephone Number Business 352-352-3523
nail erynworthington@swhmd state.flus

Water ict Headquarters
sille, FL 346046800 (Google map)
or 1-800-423-1476 (FLoaly) ext. 5678

237 Broad
Telephone: 35

Permittee is required to continue. For applications with multiple permittees, please select the "Permittee - Other” Contact Type. You

Application Progress

26% Cumplete
Help

To indlude additional contacts, dlick the ADD button. You
can add the following contact types:
Permittee: A person or persons to whom the District is
issuing a permit who typically owns or controls the property.
Engineer/Consultant Firm: The enginer or consultant
firm responsible for the project's design.
‘Engineer/Consultant: The engineer or consultant

respansible for the project’s design.

Operation and Maintenanee Entity: The proposed
entity that will be responsible for the operation and
‘maintenance of the stornwater facility.

Contacts — Other: Any other individual or entity with

interest in this projeet. This may mean environmental

* Raquired Fisld

Note: This would be where you would enter the

individual engineer if using a

company account or the company information if using an individual account.
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PROJECT INFORMATION
1. Provide the required information on the project. Click “Next”

e C A | & httpsy//wwwymwmis02d swhwmd state.flus/EF X
Apps €3 DRAFTERP RevMan. D Vignette Login [ Kronos Worklorce o [ SWFWMD Cash Recei (3) Dashboard Edit [ Prod - Corresponder. (3 Collsb [ FootPrints Service Co [] WMIS Links (] Imported From & B Visio (5) 29 Release Notes (=[] Overview - Visusl St [) Mew Tab

Enyiron méntal m

ce Permit-

Project Information Application Progress

Name of project, including phase if applicable ERP 3
. ) Help
1s this application for part of a multi-phase project? No +
‘The Project Information page summarizes entries that may
Total applicant-owned area contiguous to the project (acres)™ 100 I e e g, Wi I e LT
. . . . _ application. At this point, please verify the information
Total project area for which a permi is sought (acres) EY e e ——

Totalland

(appl + project area)

1 you are unsure of the information to be entered, please visit

our website for additional information, or contact the

d semui-impervious hich a permit is songht (acres)* 2
ePermitting Help Deskat 352-754-3436 or
Are any of the activities described in this application proposed to oceur in, on, or over wetlands or other surface waters? Yos * WMISHelpDeskf@watermatters.org
How many acres impact (in acres) il * Required Field
Has this project b ved as a joint water program, ot other project of mutual banefit to the applicant and the District, as
defined by Chapter 373, Stbsections 573.0695(2)(d) and (3), 573.1961, and 373.451 F.5. G.¢. Cooperative Funding Initiative (CFID? No *
Is project a public highway? * No *
Are you requesting anthorization to use State Owned Submerged Lands No *
This permit application is being made in accordance with F.5. 380.0657 (Expedited permitting process for economic development projects) for a
project that qualif ting the definition of a target industry business under F.5. 288,106, No *
Southwest Florida Water Management District Headquarters
2370 Broad Strest, Erociville, FL 346046898 (Google 1s) N

Teleghone: 3527543436 ot 1-800-423-1476 (FL cul) ext. 5678 "

PROJECT DESCRIPTION

2. Provide a description of the proposed project, including any pertinent information for the
review of the application.

€ 5 C i @ hps/ wwwymwmis02d swhwmd state flus/ERPPortal/ER ation/Apy F
3 Apps 3 DRAFT ERP ReMan. @ Vignette Logn [} Kronos Workforce e [ SWFWMD Cash Rece. (G Dashboard Edit [} Prod - Comesponder {91 Collab [ FootPrints Service €. [ WMIS Links (] Imported From £ % Visio () 29 Release Notes o [I] Overview - Viusi St [ NewTab

Envi;_on mental mqe Permit-

Project Description Application Progress

Deseribe in general terms the proposed project, system of activity. ™

Enter & description here sbout your proposed project. Help

The a
proposed project to be entered. There s a 400 character limit

1f yon are unsure of the information to be entered, please visit
our ebsite for additional informuation, or contact the
ePermitting Help Deskat 345601

WMISHelpDesk@viate

* Required Field

et Brockst

Water Management District Headquarters
¥ fL gle map)
Tebephone: 352-754-3456 of 18004231476 (FLoaly) ext. 5678

11k
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ENGINEERING WORKSHEET
The Engineering Worksheet is optional. However, if you enter any information for a pond, you
will be required to complete the Pond Name, Area at Top of Bank, and the Water Quality
Type before moving forward.

3. To provide an electronic Engineering Worksheet with the application, click the ‘Add’ button.

A data screen will appear. Add the individual pond data and click ‘Save’. You can add as

many ponds to the worksheet as necessary. Once complete, click ‘Next’ to move to the next

screen.

Save

Pond Data

Basin No. - Pond No. ¥

Open or Closed

Pond Bottom Elevation
Seasonal High Water Elevation
Control Device Elevation
Design Low Water Elevation
Weir Invert Elevation

Design High Water Elevation
Top of Bank Elevation

Weir Width (Ft.)

Area at Top of Bank (Ac.) *
Volume at DHW (Ac.-Ft.)
Volume at TOB (Ac.-Ft.)

1-3
Open v

Help

filtration, or exfiltration).

-

CONTROL DEVICE
TYPE: Identify the type of
control device (i.e. v-notch
weir, orifice, slotted pipe,

natural infiltration).

CONTROL DEVICE
DIMENSIONS: Provide
the appropriate dimensions
for the control device (i.e.
v-notch - 8.0" high x 7o
deg.; orifice - 2.0" dia. or

3.0" % 5.0" rect.; slotted

Quantity pipe - 4.0" dia. x 200.0'
[25VR/24HR Discharge Rates] Pre-Development (CFS) Trr st s
[25VR/24HR Discharge Rates] Post-Development (CFS)

Save Cancel
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LOCATION INFORMATION
The Total Land Area is defined using GIS.

1. Zoom to the location by Lat/Long, County, Parcel, STR, Address, or a previous permit
number. Enter the criteria or criterion, then click ‘Next’.

€ 5 C i 8 hitps/vwwvmwmis02d.swiwmd state. flus/ER
! dpps { DRAFTERP RevMan. (9 Vignette Login [ Kronos Workloree Ce [ SWPWMD Cash Rece. () Dashboard 6t [ Prod - Comespander. {0 Collab [ FootPrints Service o [ WMIS Links (] Imported From 18§ Visio (D) 29 Release Motes e (5] Overview - Visusi St [ New Tab
Find Location
il t yership or ntrol of all property contiguous to the entire project area in which project activity will occur, including any offsite mitigation. During this step, use the choices below to navigate on a map to the loeation of the area owned or
controlled. If you experience difficulry identifying the project location using the detailed options (pareel, addres) try a more expanded option (County or STR). Doing so may be beneficial i this setion of the appli 1 i ion requires very

specific data entry.

Degress Minutes  Ssconds
Zoom o Locanon

Zoomto County Choose a County v

Zoomto Parces Choosea County v | Parcs! D

Zoomto STR Saction: [xx_v Township: [xx ¥ Range [xx ¥
N Addressinterseston: Infersection Example: hain & Fist 2P Code
Zeam o Address. [123 N Main St 38801
Zoomio ERP Pt Numoer Permit Ravision

Southwest Florida Water Management District Headquarters
2379 Broad Street, Brooksrille, FL 34604-6899 (Goog)
Telephane: 352754-3456 or 1-800-423-2476 (FL only) ext. 5678
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2. The District’'s GIS map will populate to the selected area. You will then use the tools to
zoom in, zoom out, draw a polygon, or clear the polygon. To pan, left click and drag the
map around. Once the boundary is drawn, click ‘Next’.

Cx C A B hups//wwwmwmis02d.swiwmd.state.flus/EF alM. RPA at talLandArea/P J anct ne Appli r ¢ Q

3i Apps () DRAFT ERP RevMan. ) Vignette Login [} Kronos Worklorce Ce [} SWFWMD Cash Rece: @) Dashboard £t [) Prod - Corresponder € Collab [ FootPrnts Senwce C= [} WIS Uinks (] Imported From 1€ % Visio () 29 Release Notes (Fc [ Overview - Visual St [) New Tab

Total Area Owned and/or Controlled

° i
A® Draw Polygon } . Poiygon @ Map Help

After identifying the area, dick Next.

Map Contents

# ERP Portal
# [ ERP Exemptions
¢ [JERP Total Land Area
# [_]ERP Project Activity Area

Public Land Survey Sections

< District Counties

 Roads
Parcels

# 2014 Natural Color Imagery

:Submit

Southwest Florida Water Management District Headquarters
2379 Broad Street, Brookeville, FL 348046899 (Gorghe map)
Telephone: 352-754-3456 of 1-800-4232476 (FL caly) ext. 5678,

3. Choose to use the Total Land Area as your project area, by clicking ‘Yes'.

Identify Project Area

The Project Area indicates the areas of land to
be affected. In order for the District to better
understand the impact of this permit, you are
required to provide the area that will be
affected by this permit.

15 the Project Area boundary the same as the
area owned or controlled boundary (outlined in
red)?
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Or use the previously referenced tools to select/draw the correct project area.

l 2m Draw Polygon H = Clear Polygon ]

The Project Area indicates the areas of land to
be affected. In order for the District to better
understand the impact of this permit, you are
required to provide the area that will be
affected by this permit.

Use the Draw Polygon tool to create your new
Project Area boundaries. To start over, use
the Clear Graphics tool to remove all drawn
polygons. Instructions in Map Help.

When you are satisfied with your Project Area
boundary, dlick the Save button to complete
this step.

Map Contents

ERP Project Activity Area
Public Land Survey Sections
District Counties

2011 Natural Color Imagery

4. Click ‘Next’.
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ATTACHMENTS
Depending on the application type, different attachments are suggested. Attachments indicated

with a ¥ are suggested in order to complete the review of the application. All documents are
optional at the time of application submittal. If the review staff requires additional documents,

they will advise you.

1. Use the drop-down menu on the right to select the appropriate document type and click
‘Choose File’ to locate the document. Once the file is selected, click ‘Add Document’.

] C # & http:

£ Agps () DRAFT EAP Rev Mar.

wowwvmwmis02d swhwmd state flus/

© Vignete Login [} Kronos Workforce Ce [ SWFWMD CashRece. () Dashboard Edit [ Prod - Comespander. ) Collb (@ FootPrints Semice o [3 WMIS Links (] Imported From & B

Visin (D 28 Release Notes (o] Overview - Viusi St [ New T

nyi_{onnﬁnul Bhge Permit-

Document Attachment

Belowis a list of doenments that you may use to complete your application. Although it is not required that you attach doeuments in order to submit your

application, if complete application s not given, additional quested by the District. This is done through a Request for

Additional Inform

nation letter which will be sent by the Distriet within 30 days of the application submittal date per Chapter 120,60, Florida Statutes

Document Type

Toupload a ile, select the document trpe you are uploading. Click the Browse btton to locate the file on vour computer, then dick Open. The file name will
display next to the Browse button, dick the Add Document button and the files il display in the Uploadsd i

Asials

]| Chaose File | No fis chosen

© App DOCUMENT

Uploaded Attachments

NEXT @

Legend

7 Document has been uploaded
7 Suezested docoment upload
& Optional Atachment

Attachments

LAbbLbALALALAALAALALAALAY
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2. Once the document has been uploaded, the document will appear under the ‘Uploaded
Attachments’ section and will be indicated as satisfied by a ¥.

) C M @ hitps//wwwymwmis02d.swhwmd.state.flus/ERPPort " . . )

* App: (D DRAFTERP RevMan @ Vignette Login [] Kronos Worklorce Ce [} SWFWMD CashRece () Dashbosrd Edt [} Prod - Corresponders {3 Colisb [ FootPrints Servce Ce [ WMIS inks (] Imported From e [¥ Visio (D 29 Relesse Notes (=[] Overview - Vausl St [} New Tab

Enyironméntal R@xce Permit-

Document Attachment Legend
Belowis a list of documents that you may use to complete your application. Although it is not required that you attach documents in order to submit your W/ Document hasbeen uploaded
application, if complete application information is not given, additional information will be requested by the District. This is done through a Request for 7 Sussested document upload

Additional Information Jetter which will be sent by the District within 30 days of the application submittal date per Chapter 120.60, Florida Statutes. q Optional Attachment

Document Type Attachments

To upload a file, select the document type you are uploading. Click the Browse button to locate the file on your computer, then click Open. The file name vill

display next to the Browse button, dlick the Add Document button and the files will display in the Uploaded Attachments section below.

Aenals | Choose File | No file chosen

O ApD DOCUMENT

Uploaded Attachments

[Document ——————Dute —_lAction]
|nesiats og/12/2016]Dslete]

AAALAAAAALALALQA]QL

Continue this process until all documents needed to support the application have been
uploaded.

3. If adocument is uploaded erroneously, you can click the ‘Delete’ link to remove it and
upload a different document.

E C i @ hitps//wwwymwmis02d.swhwmd state.flus/ERPF s fe)

 Appr () DRAFTERP RevMan. @ Vignette Login [ Kromor Worklorce Ce [ SWFWMD Cash Rece: ) Dashbourd £t [} Prod - Comesponders {3 Colab [ FootPrints Service Ce [ WMIS Links (3 Imported From I [ Visio (D) 29 Relesse Notes (1= [ Ovenview - Vausi St [ NewTob

Enyironméntal Rmxce Permit-

Document Attachment Legend

Belowis a list of documents that you may use to complete your application. Although it is not required that you attach documents in order to submit your N7 Pocument has been uploaded

application, if complete application information is not given, additional information will be requested by the District. This is done through a Request for 7 Sussested document upload
Additional Information letter which will be sent by the District within 30 days of the application submittal date per Chapter 120.60, Florida Statutes < Optiona Atachment
Document Type Attachments

To upload a file, select the document type you are uploading. Click the Browse button to locate the file on your computer, then dick Open. The file name will
display next to the Browse button, click the Add Document button and the files will display in the Uploaded Attachments section belov.

Aerals v ][ Choose File | No file chosen
O ADD DOCUMENT

Uploaded Attachments

Yy Y Y Y Y Y Y Y YRR

Page 18 of 36 ERP Application Noticing Guide for ES 04/06/2018

Document ID V4.4




SUBMIT AND PAY
1. ‘I agree’ must be checked in the boxes below to proceed. You can also indicate if there is a
fee reduction or if you are reapplying for a withdrawn or denied permit. Click ‘Next’.

€ & C B hitps//mwwvmwmis02d swhwmd.state.fl us/ERPPorta plicat tion,asp (e}
# Apps () DRAFTERP RevMan. @ Vignette Login [ Kronos Workiorce Ce [ SWPWMD Cash Rece  (3) Dashboard £t [J Prod - Comesponder 3 Colab [ FootPris Semvice Co ] WMIS Links [ Imported From [E B¥ Visio (D) 29 Release Notes (= (5] Overview - Visual St [ New Tob

nyi_l:onmha] R&qe Permit-

Application Progress

Fee Reduction

Ts this application being filed by or on behalf of an entity eligible for a fee

reduction? No v
Re-Applying for a Permit Related Application
Are you re-applying for a permit that has been withdrawn within the last 365 related Application that was wi
days? No v you may be eligible for a fee voucher.

Where to find the ERP Application ID

Please read the ing. Agr t with these ts is required in order to submit your application.
The ERP Application ID ean be found on your Application
Teither property deseribed in this applicaion, o Ihavelegal authority o allow ccess to the property, and | conseat, afte seceiving prior notification, o any sitevisiton the propertybyagentsor | p
personnel from the Department of Environmental Protection, the Southwest Florida Water Management district and the 11.S. Army Corps of Engineers necessary for the review and inspection of the
proposed praject specified in this application. I authorize these agents or personne] to enter the property as many times as may be necessary to make such review and inspection. Further, Tagree to View Receipt Example

provide entry to the projeet site for such agents or personnel to monitor authorized workif a permit is granted.
T you are unsure of the information to be entered, please visit
i ouryyebsite for additional information, or contact the
gree
ePermitting Help Deskat 3527542456 o1

By submitting this application, I am applying, or 1 am applying on behalf of, the ovner or applicant, for the permit identified herein, according to the supporting data and other incidental information fled 5,013
with this apph Tam familiar with the d in this application, and that such ion is true, complete, and accurate. [ understand that knowingly making any false

statement or representation in the application is a violation of Section 373.430, F.5. and 18 11.5.C. Section 1001. I understand this is an application and not a permit and work prior to approvalis a

* Required Field

violation. T understand that this application and any permit or propristary authorization issusd pursuant thereto, does not rel fany obligation for obt i other required fedsral, stat
water management district or local permit prior to commencement of construction. I agree, or I agree on behalf of the owner or applicant, to operate and maintain the permitted system urless the

permitting agency authorizes transfer of the permit to a responsible operation extity.

# Lagree

@ Back NEX'

Seuthwest Florida Water Management District Headquarters
2379 Broad Street, Brooksville, FL 346046899 (Google map) - emailu
Telephne: 3527543436 oe 1-800-423-1476 (FLonly) ext. 3678 .

You can either select to make the payment at this time, or submit the application and pay later.
The application will not be deemed complete until payment has been made.
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Pay Now

2. If you choose to Pay Now, you must enter an amount. If you are unsure of the amount,
click the ‘HERE’ link, which opens a permit fees page. Once the amount has been entered,
click ‘Pay Now’'.

« C # | 8 httpsy//wwwemwmis02d swhwmd state flus/ERPPortal/ERPApplica ment a5 o)
5 Apps 3 DRAFTERP RevMan. (D) Vignette Login [ KronosWerkloree Ce [ SWPWMD CashRece. () Dashboard Edit [ Prod - Comesponde Colsb [ FootPrints Service Co. [} WMISLinks () Imported From [ B Visio (D) 29 Release Motes (Fe [] Overview - Visual St [) New Tab

o
Environméntal RéBtirce Permit-

. lication Progress
Payment Options |AP1-' g
Youmay pay your fee through our secure website E_W —

Help

Enter the payment amount being made for this application and

Please enter the fie amount 10 be paid when the application is subsiitted to the Southwest Florida Water Management nimn a list of fees for applications,

Select the Pay Now apion to pay your application foe with a ereditcard, check, or receipt mumber. The istrict does not reoeive any account detals from the payinent site other than a paym

select “Pay Now”, Onoe this is completed, the payment method
frmation number.

sereen will load.

I cc
1f payment will not be made at this time, please leave the field

T you would like to make the fee payment via a different method. please select the Submit & Pay later button below. This option may delay the review of your application ‘blank or enter zero “0°, then click "Submit and Pay Later”.

I suonitanc Pay Lo [ | Ovce the appliciionis subnifted, anges to the

the associated attachments will not be allowed. If you need to
® nxck make changes to your permit application, contact the
Southwest Florida Water Management District.

If you are unsure of the information to be entered, please visit

our website for additional information, or contact the
ePermitting Help Deskat 456 0r
WMISHelpDesk@watermats

Southwest Florida Water Management Distriet Headquarters
2379 Briud Street, Brosksville, FL 34604-6809 (Gorsle mag)
Telephane: 3507543436 ¢ 1800-423-1476 (FL vl ext, 5678
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3. Select the type of payment and enter the required information.

a. To pay by Credit Card, enter the information indicated below.

b. To pay by check, you only need to input the account and routing numbers into
the system.

c. To pay by Receipt, enter the District Receipt Number, Click “Next”.

[ C B hitps//wwwymwmis02dswhwmd.state flus/E e v [e]
# pps € DRAFTERR Rev Man @) Vigette Login [Y Kronos Workforce Ce [} SWFWMD Cash Rece.  (G) Dashboard Edit [ Prod - Comesponden () Collab [ FootPrints Service Cc: [} WS Links (] mported From 1§ Visio (D) 29 Release Notes (Fe [ Overview - Visusl St [ NewTab

n}rij{onm‘unl m;;e Permit-

Process Payment

Payment Information

’ Your permit application has been saved. Use the form to submit payment for your new permit application
Payment Type ® Credit Card | * Receipt | © Check iy ) d .
Your application will not be submitted to the Southwest Florida Water Management District for review until

Application Fee $100.00 your processed. You may retris application at alater time (using the Permit Search
Submittal Number: 728367 link) and submit your online payment. This is a Thawte® secure site. Using the information you supply below,
your application fee will be processed by Point-and-Pay after you dick ‘Process Payment. This site doss not

Please enter the following information about your payment methad: revord your credit card your transaction Note that payment by credit/debit
: card is provided 25  service through Poiat And Pay, Inc. Once your payment has been submitted you willnot
Card Number o bl rnake chuamges b your parmit application ar any smocstal atiacments. 1 o need to make

. I )
Expiration Date®  Moath[T 7] Year [67 changes to your permit application, contact the Southwest Florida Water Management District.

1f you are unsure of the information 1o be entered, please visit our website for additional information, or
Billing Information: contact the ePermitting Help Desk at 352-754-3456 or WMISHelpDeski@watermatters.org

Organization Name|
First Name *

—_—
Last Name

Address™

city®

state™ FL v
ZIP Code ™

Country™ Us+

Submit Payment

Southwest Florida Water Management District Headquarters
2379 Broad Street, Brocksrill, FL 34604-6809 (Gougle map)
on — . b -

Submit and Pay Later

4. To submit the application without payment, click ‘Submit and Pay Later’. You will have the
option of accessing your account and making a payment at any time, or you may send a
check into the District Service Office, indicating the Application ID number on the check.
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Payment Summary- Receipt of Application

5. Your application has been submitted to the District. You can view and save the application from this
page or create the manifest document.

€ > C f 8 hitps//wwwmwmis02d.swhwmd state.flus/ERPPortal/ERPApplication/ ntF fe]
£ Appe () DRAFTERP Rev Mane Q0 Vignette Login [ Kronos Workforce Co [} SWFWMD Cash Rece (@) Osshbowrd Edit [ Prod - Comesponder {3 Colsb B FootPrints Service Co [] WIS Links () Imported from 1€ B Visio (D) 29 Releze Notes (e [ Overview - Vausl S5 [3 New Tab

Print Receipt
Payment Summary
ERP Application Identification Number 728367
Transaction For Individual
Transaction Date 9/12/2016
Amount Application Submitted without Payment

Application

To view the application that was submiitted to District click on the View Application button.
Engineer Electronie Signature File

ent needs ta be Signed and Sealed you will need to create a Manifes by clicking the Create Manifest Document button. Gnce the Manifest
e document and arrange for its delivery to the Southwest Florida Water Management District with the signature and

@ Create Manifest Docament

st Florida Water Management District Headquarters
L, FL 34604-6899 ( Gonghe man)
00-423-1476 (L ouly) ext. 5678

USEFUL INFORMATION

You can return to any section that has been previously completed. However, all the steps
following will look as if they were not finished. The system will store the information previously
entered, but you will have to manually click through the steps again.

Application Process
Permit Information 7 Finished
General Information V Finished
Location Information V Finished
Attachments N/ Finished
Submit and Pay A Not Started
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At any time through the process, you can see the progress of your application on the progress
bar to the right of the screen. You can also preview your application at any time as well by
clicking the “Preview Application” link at the top of the page. A separate window will open with
your draft application information.

- € i [ hitps//wwwymwmis02d.swhwmd.state.flus/ERPPortal/ERPApplicat New.aspx (]
* Apps ) DRAFT ERPRevMan. () Vignette Login [3 Kronos Workforce Ce [ SWFWMD Cazh Rece: () Dashboard Bt [ Prod - Comesponden 4 Callab [l FootPrnts Service Co [ WMIS Links (] Imparted From 16 ¥ Viso (D) 29 Relesse Notes (e [ Overview - Visual St [} New Tab

A—— L
Environmeéntal _R@xqe Permit- T T

Application Progress

Application Process
(—

Permit Information X7 Fiished — % Complete
Help

General Information In Prograss

To contime the application process, please select the

Location Informati NEXT" button. If you did not complete a step while you
ion Information & Net started
were in progress, select the “CONTINUE button.

Attachments A Not started You can close this application and leave it at any time. The
‘system will automatically save the changes. Return to the

Subimit and Pay L\ Notstarted application by selecting the “View Applications” link that
appears on the Welcome screen, and then selecting the

“Continue" ik next to the appropriate applicati

View Application Meeting Notes s or need assistance, please

information, or contact the

* Required Field

Southwest Florida Water Management District Headquarters
2379 Broad Street, Brocksville FL 34604-6809 (Googlo mag)
Telephone: 3527543436 0t 1-800-423-1476 (FL anl) ext. 5678
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GENERATING A MANIFEST WITH AN APPLICATION SUBMITTAL

Once the Application has been submitted, there are certain documents that require signature
and seal from a registered professional. In order to meet the requirements, a Manifest
document will need to be generated, sighed and sealed, and delivered/mailed to the appropriate
District Service Office.

- Create Manifest Doc it .
1. On the Payment Summary Screen, click on the Sttt Bl ink.

« C A& 8 https//wwwymwmis02d swhwmd state flus/ERPF

©
m

I Apps 9 DRAFTERPRevMan. @9 Vignette Login [ Kronos Workdorce Co [} SWWMD Cash Rece.  (G) Dashbourd Edit [} Prod - Comesponder:  § Collsb (@0 Footfrints Sewice Co. [} WMISLinks () Imporied From It B Visio (D 20 Relesse Notes (7o [] Overview - Vausi St [3 HewTab

Environmental mge Permit-

Payment Summary

ERP Application Identification Number 728367

Transaction For Individual

Transaction Date o/12/2016

Amount Application Submitted without Payment

Application

To viewrthe applicstion that vas submitted to District chick on the Vienw Application button.

Engineer Electronie Signature File

: If this document needs to be Signed and Sealed you will need to create a Manifast Document by clicking the Create Manifest Document button. Once the Manifest
rint the document ge for its delive Southwest Florida Water Management District with the signature and

s delivery to the Sout
ant
O Create Manifest Document

Southwest Florida Water Management District Headquarters
2379 Broad Street, Brogksville, FL 34604-60699 (Gosgle map)
Telephane: 352-754-3436 o +-800-423-1476 (FLoaly) ext. 5678
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https://wwwvmims01a.swfwmd.state.fl.us/ERPPortal/Reports/Manifest.aspx?erpApplicationId=647522

The following window will open:

Document Manifest

Type of Professional | Professional Engineer v | Professional’s Na.me|

‘ License # l:l
Acnals List of queues to check for on daily basis 09/12/2016 )]
Application EeviewerReport 09/12/2016 vl
Generate Manifest || Close |
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2. Only the documents selected to be signed and sealed will appear on the manifest document.
Select the Type of Professional from the drop down menu, enter the Professional’s name
and license number. Select the documents that require the signature and seal of the
indicated professional by clicking the ‘Add to Manifest’ box to the right of the document type.
Once all appropriate documents have been selected, click the ‘Generate Manifest’ button.

Document Manifest

Tvpe of Professional | Professional Engineer v | Professional s Name Ima Engineer License #|1111

Document Type o he R e i Mt
Aenials List of queues to check for on daily basis 09/12/2016

Application ReviewerReport 09/12/2016 g

Generate Manifest || Close |
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3. The Manifest Document will populate with an encrypted code for the specific documents
sealed. Print the manifest. Sign and seal the Manifest and submit the manifest to the
District via online upload or US postal mail to:

Southwest Florida Water Management District
Regulation Division

7601 US Highway 301

Tampa, FL 33637-6759

€ > C A A hitps/wwwymwmis02d swhvmd.state.flus,

H Agps ) DRAFT ERP Rew Man. @) Vignette Login [ Kronos Workborce Ce [3 SWPWMD Cash Rece (@) Dashbossd £t [3 Prod - Corresponder. 9 Collsb B FootPrnts Senvice Co [ WMS Links () Imported from 1€ §% Visio (D 29 Relesse Notes (- [ Overview - Visusl S0 [3 New Tob

Professional License Number 1

The followmng documents have been submitted to the Southwest Florida Water Management District

pl
SDCF4EIDAOACET4ESSASS1ES9SAIFCTETIFE

Signature

Date.

nifest to the District

Tampa. FL 33637-675

This process can be repeated numerous times to generate multiple manifest documents for
multiple professionals to sign and seal.
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4. If you miss creating the Manifest Document, you can always log back into your account and
click the ‘View Application’ button. Then click the ‘Document’ link. You will see the below

page which allows you to create the Manifest document, view documents submitted, or

submit additional information.

R 5 C fi |8 httpsy/wwwvmwmis02d swhwmd.state flus/ERPPorta

* Apps () ORAFT GRP Revban. @ Vignete Login [ Kranos Warkforce C= [3 SWPWMD Cashsce () Dashbaard Edit

[} Prod - Comesponder (9 Callab B Foatbrints Service Co [3 WMIS Links () Imported from 6 [ Vs () 28 Refease Notes (- [T Overvews - Viusl St [3 ew Tab

p——
Envigonmhtal,ﬂﬂxce Permit-

Documents for ERP Permit (PermitApplicationld) 728367

View Documents for Older Revisions JM  Make a Payment ]

CORRESPOND WITH THE DISTRICT

DO NOT CLICK THE LINK BELOW BEFORE VERIFVING THE FOLLOWING:

1. You are ondi
2.V

CLAR lettter
st

3.V vour applieation,
4. Click the ink below to submsit any other information to the District.

nd C District

© Create Manifest Docament

Note:

Some documents may require Adobe Reader (click here for free download) ora TIFE viewe

ida Water istrict Headquarters
2379 Broad Street, Brooksville, FL 34604-6899 (Google map)

Telephone: 352-754-3456 oF 1-800-423-1476 (FLoalt) ext. 3678
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REQUEST FOR ADDITIONAL INFORMATION OR CLARIFICATION

LETTER

Once the application has been submitted and reviewed, a Request for Additional Information
letter (RAI) or Clarification of Information letter (Clar) may be emailed to you by the District
review staff. This letter will be sent electronically to the address indicated at the time of
submittal. In order to respond to either letter, follow the steps below:

1. Log into your ePermitting Account

2. Select the ‘View Applications’ link.

€ 5 C # |8 hups/wwwvmwmis02d swhvmd.state flus/ErpPortal/Default ast (]
I Agps 3 DRAFT ERP Rev Man. €9 Vignette Login [} Kronos Worktorce Ce [’} SWFWMD Cash Rece. () Dashbossd £t [ Prod - Corresponder. @ Collsb [ FootPrints Senvice Co. [} WMIS Links () Imported From [€ 3% Visio (C) 29 Release Notes (Fo ] Overview - Visual St [} NewTsb

nmental mqe Permit-

. . Environmental Resource Permits
Hi, Eryn Worthington (logout)

An (ERP) ired b any that would affect wetlands, alter surface water flows, or
Address:iag broad st .

City: brooksville
ZIP:4604
Email: eryn worthington@swind state.flus

water pollution. The Southwest Florida Water District is anthorized by Part IV of Chapter 373, Florida Statutes, to issue permits
for the construction, operation, alteration, abandonment, or remaval of any surface water management system. The below Environmental Resource Permits
issued by the District relate to these activities:

- Conceptual Permit

» Conceptual Permit — Urban Infill or Redevelopment

- Individual Permit - Construction
Available Options « General Permit — Construction

m s Depending on the project for which you are applying, an provided, you may find that you are requiring a permit, However do
not assume you are exempt. For further i ion about the permitting types, see the "tocls and downloads” section on this sereen. You
uay begina new perit appliation by hicking on “New Appkicaion”. You may view permitsalveady in progress or submitted by cicking on “View

il . You may edity ion by clicking on “Your Account”.

Phone: (352) 352-3523

Tools and downloads
eCompliance
vironmental Resource Permit information manya
- For The Florida Water Distriet (the District) ized by Part IV of Chapter 373, Florida Statutes, to issue Resource

Permits (ERP) for the construction, aperation, alteration, abandonment, or remeval of any surface water management system (SWMS). A SWMS may

includ drainage swales, d ds, and wetland areas. Most s ERPs requi i nd other & be
submitted to ensure compliance with the conditions of the permit. Since these permits are tied to specific parcels of Land, a new owmer of a parcel covered by a

b ponsib i that permit. You may use this portal to search for a permit and submit the required information electronically.
If you are not sure which dornments are required for a permit, please use the ERP Search to0] to viewa copy of a permit and its conditions. (Please note that
some older permits are not yet available for orline viewing, and 1d nsed to be obta ur publi department.)

Southwest Florida Water Management District Headguarters
237 Brd Street, Brosksrille, FL 346046895 (Googl: map)
Telephome: 357-754-3436 o€ 1-800-423-1476 (FL auly) ext. 5678

3. Select the ‘Documents’ link next to the permit application in which you need to respond.

€ M & hitpsy//wwwymwmis02d swhwmd state.fl.us/ErpPar ault.aspx T O =
Apps {0 DRAFT ERP RevMan. D) Vignetie Login [J Kronos Workforce Ce [ SWFWMD Cash Rece: () Dashboard Edit [} Prod - Comresponder. G Collab (@] FootPrints Sewvice o [ WMIS Links () Imported From 1§ B Visio (5 29 Release Notes (o [ Overview - Visuad St [ New Tab

nmeéntal R@(ge Permit-

View Applications
Results

Southwest Florida Water Management Distriet Headguarters
2379 Broad Street, Brookville, FL 34604-6899 (Gorgh
Telephone: 352-754-3456 or 1-800-423-1476 (FL any) ext. 5678

Page 29 of 36 ERP Application Noticing Guide for ES 04/06/2018

Document ID V4.4




Note: The application shown as “Draft” above has not been submitted to the District for review
and can be continued or cancelled (deleted) at any time.

CORRESPOND WITH THE DISTRICT
1. Select the type of correspondence you wish to send to the District:

Partial Response, Complete Response, or Correspondence.

€ & C f B hups/wwwvmwmisd2a swiwmd.state flus/ERPPort pandence 15 tApplicat 1101¢ fe]
¥ Apps {1 DRAFT ERPRev Man. €9 Vignetle Login [} Kronos Workdorce Ce [} SWRWMD Cash Rece. (@) Dishboard Edit [ Prod - Comesponder, @ Colab [l FootPrints Semice o [3 WMIS Links (] Imported From 1€ 5 Visio () 2 Release Notes (Fc (] Overview - Viusi 5t [3 NewTab

Environméntal R&{ge Permit-

Documents for ERP Permit (PermitApplicationld) 711016

View Documents for Older Revisions. [ Make a Payment ]

CORRESPOND WITH THE DISTRICT All Documents

[Clarification Letter |4/19/2016 422722 PM [LEE HUGHES

DO NOT CLICK THE LINK BELOW BEFORE VERIFYING |DONOT CLICK THE LINK BELOW BEFORE VERIFYING (DO NOT CLICK THE LINK BELOW BEFORE VERIFYING

[THE FOLLOWING: THE FOLLOWING: THE FOLLOWING:
1. You are submiting a partial response to an Rl or CLAR 1. You are completing your RAl or CLAR Response. 1. You are NOT responding to an RAT or CLAR lettter.
fetter. 2 You are submitting a time extension request
5. You are submitting a request to withdraw your
spplication.
4. Click the link below to subrit any other information to
the District.

O Create Manifest Docurent

Note:

Some documents may require Adobe Reader (click here for free download) ora TIFF v

Southwest Florida Water Management District Headquarters

Note: The Applicant Transmittal Form is not required with electronic submittals. Selecting the
appropriate response type above meets the requirements of the Applicant Transmittal Form.

2. Click on the appropriate link.
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‘Submit Complete Response’ was selected for the example below:

L

« C # | & hitps//wwwymwmisO2a.swiwmd.state.flus, i en: Respons ermitApplication 68 Ty &apa wresy i @
i1 Apps D DRAFT ERP RevMar. @ Vigneme Login [} Kronos Workforce Ce [ SWFWMD CashRece: (@) Dashboard Edit [} Prod - Comesponden D Collab [Tl FootPrints Service Co' [) WMISLinks () Tmported From 16 B Wisio (D) 20 Release Moses = (T Overview - Visual Sn. [} New Tab

Response to Clarification

Document Type Help

To upload a file, select the document type you are uploading. Click the Browse buttan ta locate the file on your computer, then click Open. The file name will display next to the Browse  Attachment Descriptions

‘button, click the Add Document by i the files will display in the Uploaded. s section below.

Response to Clanfication || Choose File | No file chosen
ote: Response ta Clarification is required.

3 ADD DOCUMENT
Files to upload
To begin the upload process, click the Next button. Please wait while we prepare your Information. Uploading time varies depending on file size(s),

upload traffic, and your internet connection. Please do not interrupt the process or start again as this could cause duplication of files and longer upload
times,

#) BACK

The only required document for a response is ‘Response to Request for Information’ for
complete responses or ‘RAI/CLAR Partial Response’ for partial responses. lItis
recommended that this document include the cover letter and the responses to the
RAI/CLAR questions.

3. Select the document type that is being uploaded. Click ‘Choose File’ to locate the
document on your hard drive.

* C A A htps//wwwymwmis02a swiwmd.state flus/ERPPort v fen Rest P .

3 Apps ( DRAFTERD RevMan. (@) Vignette Login [] Kronos Workforce Ce [3 SWFWMD Cash Rece  (G) Dashbosrd £t [} Prod - Carresponder. @) Collsh [l FootPrints Senice Co. [ WMIS Links (] Imported From I ¥ Visio () 29 Relesse Notes (Fc [ Overview - Viual St [ New Tab

Environmeéntal mge Permit-

Response to Clarification

Document Type Help

To upload a file, select the document type you are uploading. Click the Browse button to locate the file on your computer, then elick Open. The file name will display next to the Browse | Attachment Descriptions

butten, cick the Add Document button and the files wil display in the Uploaded Attachments section below. + Response to Clarification
[Respms&luc\am’mu\m . |Chm&e File N file ehesen ]
() App DocuMENT

Files to upload

To begin the upload process, click the Next button. Please wait while we prapare your information. Uploading time varies depending on file size(s),
upload traffic, and your Internet connection. Please do not interrupt the process or start again as this could cause duplication of files and longer upload

times.

® BACK
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4. Then click ‘Add Document.” The document will display in the list of documents uploaded.

« C A 8 https//wwwymwmis02a.swhwmd.state flus/E

% Apps ) DRAFTERPRevMan. (@ Vignette Login [ Krones Workdorce Ce [ SWFWMD CashRece ) Dashboard Edit [ Prod - Comespander. €01 Collao (G0l FootPrints Serviee Co: [ WMIS Links (] Imporsed From 8 % Visio. (3) 29 Release Notes (F  [IT] Overview - Visusi St [) New Tab

——
Environméntal Rmice Permit-

Respomnse to Clarification

Document Type Help

To upload a file, select the document type you are uploading, Click the Browse button to lorate the file on your computer, then click Open. The file name will display next to the Browse | Attachment Descriptions
‘button, dick the Add Document button and the files will display in the Uploaded saction below,

Respanse to Clarfication v ]| Chosse File | No file chosen
Note: Respanse to Clarification is required.

O Ao DocumEwT

Filles to upload

[Response to Clarification ‘ Jelete |

[ To begin the upload process, click the Next button. Please wait while we prepare your information. Uploading time varies depending on file size(s),
upload traffic, and your internet connection, Please do not interrupt the process or start again as this could cause duplication of files and langer upload

& BACK NEXT

5. Once all the documents have been added, click ‘Next’ to upload the documents to the

District’s ePermitting system.

The response has been provided to the District.
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GENERATING A MANIFEST WITH A RESPONSE

Documents provided with the Response to a Request for Additional Information or Clarification
letter may need to be signed and sealed.

1. After uploading the response documents, you will return to the Application page shown
below:

« C A B https//wwwmwmis02a.swfwmd.state fl.us/E

¥ App: Q) DRAFT ERPRev Man @ Vignette Logn [ Kroncs Workdorce G [3 SWRWMO Cash Rece Q) Dashbosrd £t [3 Prod - Comesponder, () Colsb [ Footrints Service Ce [) WMIS Links (] Imported from £ ¥ Viso () 29 Relesze Notes (=[] Overview - Visusi St [3 New Tob

Environméntal R&Otrce Perrit-

Documents for ERP Permit (PermitApplicationld) 711016

View Dacuments for Older Revisions [ Make a Payment ]

All Documents
12/ 2016[Response to Claification|
DO NOT CLICK THE LINK BELOW BEFORE VERIFYING THE FOLLOWING: |9 |

CORRESPOND WITH THE DISTRICT

1. You are NOT responding to an RAI or CLAR lettter.

2. You are submitting a time extension request.

3. You are submitting a request to withdraw your application.

3. Click the link below to submit any other information to the District.

|Send G to District

O Create Manifest Document

Note:

Some documents may require Adabe Rad ere forfres i)ora TIEE

Southwest Florida Water Management District Headquarters
2379 Broad 6899 (Google map)

99 (Google map
8004231476 (FLoaly) ext. 5678

@ Create Manifest Document

2. To generate a manifest, select the link.
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https://wwwvmims01a.swfwmd.state.fl.us/ERPPortal/Reports/Manifest.aspx?erpApplicationId=647522

3. The following separate window will open:

Document Manifest

Type of Professional | Professional Engineer v | Professional’s Name| | License # l:l
DocwmenTipe e D koM

|Resgouse to Clarification

|Upload 711016-List of queues to check for on daily basis |09 12/2016 ‘

Generate Manifest || Close |
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4. Select the Type of Professional from the drop down menu, enter the professional’s name
and license number. Select the documents that require the signature and seal of the
indicated professional by click the ‘Add to Manifest’ box to the right of the document type.
Note that all the documents associated with the application appear on the list, including
those created by the District. You can sign and seal documents that were submitted with
the response as well as any documents that were not previously signed and sealed.

Document Manifest

E'ype of Professional | Professional Engineer ¥ | Professional’s Name |Ima Engineer License # 1111 ]
Document pe _______________[Tide ________________________ Daec_____JlAddtoManifest |
|Resgonsc to Clarification |Up10ad 711016-List of queues to check for en daily basis ‘09 12/2016 | I | ‘

Generate Manifest || Close |

5. Once all appropriate documents have been selected, click ‘Generate Manifest’.
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6. Print the manifest. Sign and seal the Manifest and submit to the District via online upload or
US postal mail to:

Southwest Florida Water Management District
Regulation Division

7601 US Highway 301

Tampa, FL 33637-6759

€« C' A B httpsy//wwwymwmis02a swfwmd.state.fl.us/ERPPortal/Reports/Manifest aspx?erpApplicationld=711016

it Apps & DRAFTERPRevMan. D Vignette Login [J Kronos Workforce C= [} SWFWMD Cash Rece/ (@) Dashboard Edit [3 Prod - Corresponden: 4% Collab [ FootPrints Service Co. [ WMIS Links (] Imported From [E B Visio () 2.9 Release Notes (Fe  [[] Overview - Visual St

Print Close

SOUTHWEST FLORIE ER MANAGEMENT DISTRICT

nyi(zo' Sotirce Permit: - ’-&?

Environmental Resource Permitting Engineer Electronic Signature File

ERP Application Identification Number 711016

Project Name Whitfield Lockwood Ridge Mass Grading Plan
Transaction Date Monday. September 12, 2016

Professional Engineer Ima Engincer

Professional License Number 1111

The following documents have been submitted to the Southwest Florida Water Management District

1. Title Upload-711016-List of queuss to check for on
Description Response to Clarification
Key 7418A55D58738028EF9E4B833C466259175C
Signature
Date

Professional Seal

For caline submittals. please submit the manifest to the District
via online upload or US postal mail to

Southwest Florida Water Management District

Regulation Division

7601 US Highway 301

Tampa. FL 33637-6759

This process can be repeated numerous times to generate multiple manifest documents for
multiple professionals to sign and seal.
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