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PURPOSE  
This user guide is designed to assist external users in accessing and navigating the 
Southwest Florida Water Management District’s pre-application process within the online 
ePermitting system. It provides step-by-step instructions and detailed guidance for each 
stage of the internal pre-application workflow. 

QUESTIONNAIRE 
Select “Schedule Pre-Application Meeting” from the home page. 

 

Select “Schedule a Meeting”. 

 

You will have 30 minutes to complete the questionnaire. 

Select if the meeting is ‘WUP’ or ‘ERP’ related. 
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If WUP, you will fill out questionnaire, and a water use permit member will reach out to schedule the meeting. 

If unsure, select ERP and fill out the questionnaire. 

 

Please note the “Project Description” box is a 100-character minimum. 

 

If all questions have been answered, you can jump to here. 
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DRAFT PRE-APPLICATION 
If all questions are not answered at this time, you can “Save Draft” questionnaire. 

 

Please note you will not be able to schedule a meeting if all the answers have not been answered. 

When you are ready to resume completion of a draft pre-application meeting select “Draft Pre-Applications”.  
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Select the pre-application draft you would like to complete.  

 

Select “Continue” from the top right of the screen. 
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SCHEDULE A MEETING 
Once all questions are answered you will have the ability to schedule your meeting. 

 

 

CANCEL / RESCHEDULE  
To cancel/reschedule a meeting select “My Scheduled Pre-Applications”. 

 

The first box on display will show meetings that are currently scheduled. 
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You will have the ability to Reschedule/Cancel your meeting here. 

 

To reschedule, you can select a different available time that works for you. 
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Here you can cancel your scheduled meeting. 

 

Once the meeting is cancelled, it will drop to the “Past Meetings/Cancelled Meetings” box. 
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Here you will have the ability to open the meeting and schedule the meeting when you are ready. 

 

 

Once meeting has been scheduled a SWFWMD member will email you a link to the scheduled meeting time 
slot. 
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APPLY FOR PERMIT: POST MEETING  
Select “My Scheduled Pre-Applications”. 

 

Here you can find the completed meeting in the “Past Meetings/Cancelled Meetings” box. 
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When you select the completed meeting, you will have the ability to review the meeting notes. 

 

Here you will also can “Apply for Application”. 

 

Please note when you apply for the application through the pre-application meeting your meeting notes will 
automatically attach to your application as a document attachment for the reviewer to review. Your map from 
the pre-application meeting will also pull over to the application. You will not have to draw a polygon during 
the application process. 
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